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MMOJINTUKA
00padoTKu nepcoHaNbHBIX T1aHHBIX MBOY «COI Nel2»
1. O6uue mos10:keHUs

1.1. Hacrosmiass moauTrkKa o0pabOTKH mepcoHadbHbIX AaHHBIX MBOY «COII Nel2y» (manee —
[Monurtuka) ompexaenseT Leid OOpaOOTKU MEPCOHAIBHBIX JAaHHBIX, KAaTCrOPHHM M IICPCUCHb
oOpabaThIBa€MbIX TEPCOHATBHBIX JAHHBIX, KAaTErOpHH CYOBEKTOB, NEPCOHAIbHBIC JIaHHBIC
KOTOPBIX 00pabaThIBAOTCSI, CIIOCOOBI, CPOKH MX OOPAOOTKU M XPaHEHUS, MOPSIOK YHUYTOKCHUS
MEPCOHANBHBIX JAHHBIX MPU TOCTIKEHUH Ieled MX oOpaOOTKH WIM MPU HACTYIJICHUH WHBIX
3akoHHBIX ocHOBaHMi B MBOY «COIII Nel2y (nanee — [lIkoua).

1.2. JloxanbHbIE HOPMATHBHBIE aKThl M HWHBIE IOKYMEHTHI, PETJIaMEHTHPYIOUIHEe 00paboTKy
nepcoHa bHbIX AaHHBIX B [lIkone, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. [eiictBue IlomuTuku pacmpocTpaHseTcss Ha IepcoHaJIbHbIE JaHHble, KoTopble Illkomna
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3AIIH.

1.4. B [lonuTtuke UCMONB3YIOTCA CIEAYIOIINE MTOHSATHUS:

MepPCOHANBHBIE JaHHbIE — J00as MHQPOpPMAIUA, OTHOCAIIASACS MPSMO MIU KOCBEHHO K
OIIPEJICTICHHOMY WJIM OTpeneNsieMoMy (HU3UUecKOMY JHIY (CYOBEKTY MEepCOHATBHBIX
JIAHHBIX);

e TIIEpPCOHANBHBIC JaHHBIC, pa3pelleHHbIe CYOBEKTOM TIEPCOHAIBHBIX JaHHBIX JUIS
pacmpocTpaHeHHs, — IEPCOHAIBHBIE JaHHbIE, TOCTYN HEOTPAaHUYEHHOTO Kpyra JHIl K
KOTOPBIM TIPEAOCTaBIIeH CYObEKTOM TEePCOHAIBHBIX JAHHBIX MYTEM Jadd COTJIacHs Ha
00paboTKy MEepCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX CyOBEKTOM MEPCOHATBHBIX JAHHBIX
JUIL  pacTpOCTpaHEHHsI B TOPsAKe, MperycMOTpeHHOM @DenepanibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

orepaTop TMepCOHANbHBIX JaHHBIX (omeparop) — Illkoma — ropugHyYeckoe JIUIIO,
CaMOCTOSATENIFHO WJIM COBMECTHO C JAPYTMMH JIMIIaMU OpraHusyromee u  (Miu)
ocyliecTBisitoniee  00pabOTKy TNEpCOHANBHBIX JAHHBIX, OINpEAeNsIolee IeNu
00paboOTKM TMEepPCOHATBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAaHHBIX, MOANEKAIIUX
00paboTke, feiicTBUs (Omepaiiu), CoBepiiaeMbie ¢ MEPCOHATLHBIME JTAHHBIMH;
00paboTKa TEepCOHANBHBIX MJaHHBIX — JeicTBHE (Omepamus) WM COBOKYITHOCTb
neiictBuii  (omepanuii) ¢ TEPCOHANBHBIMH JaHHBIMH C HCIOJB30BaHHEM M 0e€3
UCITIOJIb30BAaHUSl CPEJICTB aBTOMAaTHU3allMM, BKJIOYash cOOp, 3amMch, CHCTEMATHU3ALUIO,
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HAaKOIUICHHe, XpaHeHWe, yTouyHeHue (OOHOBJIEHHME, W3MEHEHHE), W3BJICUYCHHUE,
UCIONIb30BaHUe,  mepenady  (pacmpocTpaHeHHWE, — MPEIOCTaBICHUE,  JIOCTYI),
o0e3nnunBaHue, OJIOKUPOBAHUE, yalICHUE, YHUUTOXCHHUE,

e aBTOMAaTU3MPOBaHHas 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX
JaHHBIX C TIOMOIIBIO CPCACTB BBIYUCIHUTEIHLHON TCXHUKU,

e pacmpoCTpaHEHHE MEPCOHAIBHBIX JTAHHBIX — JICHCTBHS, HAIPABJICHHBIC HA PACKPBITHE
[IEPCOHAIBHBIX JAHHBIX HEOIPEACICHHOMY KPYyTy JIULL;

e TMPEIOCTaBJICHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBUs, HAINPABICHHBIC HA PACKPBITHE
NEPCOHATIBHBIX JAHHBIX ONPCACICHHOMY JIMIY UJINU OIIPCACICHHOMY KPYI'y JINIT,

e OJIOKMpPOBaHWE TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TpeKpamieHne o0paboTKu
NIEPCOHAIBHBIX JaHHBIX (3a MCKIIOYCHHUEM CITydacB, eciii 00paboTka HeoOXoauma Jis
YTOYHEHUS MIEPCOHATBHBIX TAHHBIX);

® YHHYTOKCHHUC IICPCOHAIBHBIX JAHHBIX — IICI>’ICTBI/ISI, B pC3YyJIbTAaTC KOTOPLIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTAHOBHTB COJICPYKAHHUE NIEPCOHANBHBIX JaHHBIX B HHQOPMAIIMOHHON
CHCTEME NEepPCOHANBHBIX IaHHBIX WU (WJIM) B pe3ylibTare KOTOPBIX YHHUYTOXKAKOTCS
MaTepHaIbHbIC HOCUTEIH MEPCOHATBHBIX JaHHBIX;

L] O6€3JII/I‘~II/IB21HI/IC NEPCOHAJIBbHBIX JaHHBIX — ﬂCﬁCTBHH, B PC3YyJIbTATC KOTOPBIX CTAHOBUTCH
HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JONOJHUTEIBHOW HHGOPMAIMKA  ONPEICIHUTh
IPUHAJJIEKHOCTh IEPCOHAJIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NEpCOHAIbHBIX
JIAHHBIX;

L] I/IH(i)OpMaIII/IOHHaSI CUCTEMa NICPCOHAIIBHBIX HAHHBIX — COBOKYIIHOCTH COJACPIKAIINXCA B
0a3ax JaHHBIX TMEPCOHAIBHBIX JIAaHHBIX W O0ECHEYMBAIONIMX WX 0OpabOTKY
UH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHUX CPEJICTB,;

e TpaHCIpaHWYHAs IMepelavya MePCOHANBHBIX JaHHBIX — Mepeada MepCOHAIBHBIX JTaHHBIX
HA TCPPUTOPUIO HMHOCTPAHHOTO TOCYAapCTBA OpraHy BJIACTH HHOCTPAHHOIO
roCyJIapCcTBa, HHOCTPAHHOMY (PH3UYECKOMY JIMIlY WJIM MHOCTPAHHOMY HOPHINYECKOMY
nuny.

1.5. [lIkona xak onepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. Cobmronath KOH(MUAECHIIMATIBHOCTD NEPCOHATBHBIX JIaHHBIX, @ UMEHHO HE PaCIpOCTPaHSTh
NEepCOHAJbHBIE JIaHHBIE M HE IepelaBaTh HUX TPETbUM JMIaM 0e3 coryiacusi CcyObekTa
MEPCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHOTO IPEACTABUTENs, €CIIM MHOE HE NpPEeIyCMOTPEHO
3aKOHOAATEIBCTBOM.

1.5.2. ObGecneunTth CcyOBEKTaM TMEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IPEICTaBUTEISIM
BO3MO>XHOCTb O3HAaKOMJIEHMSI C IOKYMEHTaMU M MaTepuajgaMH, COAEPKALIMMH UX NEPCOHAJIbHbBIE
JAHHBIE, €CIIM UHOE He NMPEeTyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3psacHAT CyOBEKTaM MEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM IPEICTABUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a IPEJOCTABUTD IIEPCOHAIILHBIEC TAHHBIE.

1.5.4. bnokupoBaTh WK YJaJIATh HEMpPaBOMEPHO 0OpabaThiBaeMble, HETOYHBIE MEPCOHAJbLHBIE
JaHHbIe 1100 00ecreuyuTh X OJIOKMPOBAHHUE WIH yJalleHHE.

1.5.5. Ilpekparuth 0OpabOTKY M YHUUYTOXUTh WIM OOE3IMUYUTH IMEPCOHAJbHBIC JTaHHBIE JHOO
obOecreunTh MpeKpameHne o0pabOTKM W YHHUTOXEHUE WU O00€3TUYMBAHUE TEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IETTN UX 00pabOTKH.

1.5.6. [IpexpaTuth 00pabOTKy NMEPCOHATBHBIX JAaHHBIX UM 00€CIEUnTh MpeKpalieHne o0padoTku
NEPCOHATBHBIX JAHHBIX B CIIydae OT3bIBAa CYOBEKTOM IIEPCOHAIBHBIX JaHHBIX COTJIACHSA Ha



00paboTKy ero NnepcoHaJbHBIX JAaHHBIX, €CIIM WHOE HE MPEAYCMOTPEHO TOTOBOPOM, CTOPOHOM
KOTOpPOTO, BBIFOJONPUOOpETAaTEeM WM MOPYYUTENEM IO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JAHHBIX, WIM UHBIM corjameHneM Mexay 11Ikonoi u cyObeKToM NepcOHaIbHbIX
JTAHHBIX.

15.7. Tlpuaumate Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC JUIsI OOCECIIEYCHUS BBITTOJHEHHS
00sI3aHHOCTEH, TMPETYyCMOTPEHHBIX 3aKOHOM H TMPUHSATBIMA B COOTBETCTBUHU C HHUM
HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. lIxoxna Bopage:

1.6.1. CaMOCTOATENIBHO ONPENEIATh COCTaB U MEPEUCHb MEpP, HEOOXOJUMBIX M JOCTATOUHBIX IS
oOecrieueHHs] BBINIOJHEHUS OO0S3aHHOCTEH, NPEIyCMOTPEHHBIX 3aKOHOM W NPUHATHIMH B
COOTBETCTBMM C HHMM HOPMATHBHBIMH TIPAaBOBBIMH AaKTaMH, €CIIM WHOE HE NPEAYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JIAHHBIX.

1.6.2. cnonp30BaTh MepcoOHANbHbBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 UX COTracus
B CIIy4asix, IPEAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. [IpenocTaBisATs IEepCOHANBHBIE JaHHBIE CYOBEKTOB NMEPCOHATBHBIX TAHHBIX TPETHUM JIUIAM
B Clly4asx, IPELYCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Tlopyuntp 00pabOTKy NEPCOHAIBHBIX MAHHBIX APYrOMY JIMIy C COTJIacusi CyOBeKTa
NEPCOHANBHBIX JaHHBIX, €CIM MHOE HE MPEAYCMOTPEHO (elepalbHBIM 3aKOHOM, Ha OCHOBAaHHUH
3aKJIF0YaeMOro C 3TUM JIMIIOM jaorosopa. Jlumo, ocymecTBisiiomee 00pabOTKy MEpCOHAIBHBIX
JaHHBIX 1O mnopydeHuto IlIkonel, o0sf3aHO coOMIONATh NPUHLMIB U TpaBWwia 00pabOTKU
MEPCOHATBHBIX JAaHHBIX, TMPEIyCMOTPEHHbIE 3aKOHOM, COOJOIaTh KOH(HUIAECHIHAIHLHOCTD
NEPCOHATBHBIX JIaHHBIX, NPUHUMATh HEOOXOAMMBIE MEpBhl, HalpaBlCHHblE Ha obOeclevyeHue
BBITIOJIHEHUS 00SI3aHHOCTEH, PETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIIECHHOJIETHHE Yy4allluecs, POIUTENN HECOBEPIICHHOJETHUX YUaluXcs,
HHbIC CYOBEKTHI TIEPCOHATBHBIX TAHHBIX (ajee - CYyObEKThI MEPCOHATBHBIX TaHHBIX) 00S3aHbI:

1.71. B ClIydasx, NpeaAyCMOTPCHHBIX 3aKOHOAATCIbLCTBOM, MMPEAOCTABIIATH [Ixone AOCTOBCPHBIC
MEPCOHAJIBHEBIC JJAHHBIC.

1.7.2. Ilpu U3MEHEHNU MEePCOHAIBHBIX JIaHHBIX, OOHAPYKEHUH OLIMOOK WJIM HETOYHOCTEH B HUX
He3aMeINTEIFHO coobmaTs 00 atoM 1lIkorte.

1.8. CyOBeKThI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. IMonmyyars nH(pOpMAIHIO, KACAIOUIYIOCS 00paOOTKH CBOMX NMEPCOHANBHBIX JAHHBIX, KPOME
ClIyyaeB, KOT'/la TAKOH JIOCTYIN OorpaHuyeH (efiepalbHbIMUA 3aKOHAMHU.

1.8.2. TpeboBate ot IlIKOJABI yTOYHUTH TEPCOHANBHBIC [aHHBIC, OJOKAPOBAaTh WX WIH
YHUUTOXKUTh, €CIIU MEPCOHAIBHBIE JAHHBIE SIBIISIFOTCS HEMIOJHBIMH, YCTApEBIIMMH, HETOUHBIMH,
HE3aKOHHO MOJIYYEHHBIMU WIN HE SIBJISIIOTCS HEOOXOAMMBIMU /SISl 3asBJIEHHON L€ 00pabOTKH.

1.8.3. JlomomHKUTh TIEPCOHATBHBIC JaHHBIC OIECHOYHOTO XapaKTepa 3asBICHHEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3PEHUSI.



1.8.4. O6xanoBarp neiictBus uian Oe3zneiictBue 11Ikonbl B yoJHOMOYEHHOM OpraHe MO 3alluTe
npaB CyOBbEKTOB NMEPCOHANBHBIX JAHHBIX WU B CyJJe0HOM ITOPSIIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TIpaBOBBIMH OCHOBAaHMSIMH OOpaOOTKH MEpCOHANbHBIX AaHHBIX B llIkone sBIstOTCSA yCcTaB U
HOPMAaTUBHBIE MTPABOBBIC aKThI, JJIsI UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU ¢ KOTOphiMU Lllkoina
OCYILIECTBIISIET 00pabOTKY MEPCOHANBHBIX TaHHBIX, B TOM YHCJIE!

e TpynoBoil KOJEKC, HWHBIE HOPMATUBHBIC IIPABOBBIC AaKThl, COJEP)KAIIUE HOPMBI
TPYAOBOTO IPaBa,

e bBI1oJUKeTHBIN KOJIEKC,

e Hajorosslii konekc;

e ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

e ®enepanpubnii 3akoH OoT 29.12.2012 Ne 273-®3 «O06 obpasoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIC IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHOHHOE U CTPAax0BOE 3aKOHOJATENbCTBO Pocculickoit denepannu;

e 3aKOHOJIATEILCTBO B cdepe OE30MacHOCTH, B TOM YHCIEC aHTUTEPPOPHCTHYCCKOM
3aIIHIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKH MEPCOHANBHBIX MaHHBIX B llIkone Takxke SBISIOTCS
JOTOBOPBl ¢ (DU3UYCCKUMH JIMIAMH, 3asBJICHHs (COrjacus, JOBEPCHHOCTH) YyYalllUXCs U
poauteneil (3aKOHHBIX IPEACTABUTENCH) HECOBEPIICHHONICTHUX YYalUXCs, COIJIaCHsS Ha
00paboOTKy MEePCOHAIBHBIX TaHHBIX.

3. Lesan 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKN U XpaHEHHs, OPSAI0K YHUUTOKCHHUS NEPCOHAIbHBIX JAHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTeIbHOI 1eAITeJILHOCTH M0 00pa30BaTelbHBIM
NMporpaMMam Ha4ajJibHOI0 0011ero, 0CHOBHOI0 00I1Iero U cpeHero odero odopa3oBanms,
JAOMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun IlepcoHanbHbIEC TaHHBIE CrnenuansHbIE

JAHHBIX JaHHEIE

[Tepeuenn e (bammust, UMs1, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e TIOJ, 310pOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS,

e u3o0paxenue (pororpadus, BUILO);

e MACMOPTHBIE JaHHBIC;

e ajpec PErucCTpaIH 10 MECTY
KHUTEIBCTBA,

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JaHHBIE;

e HHAWBUIYAIbLHBIA HOMED
HAJIOTOIUIATE IbIIHKA;

e CTPaxOBOH HOMEpP WHIUBHIYaTbHOTO
munesoro cuera (CHUJIC);




e cBeJeHUA 00 yCIIeBaeMOCTH

oOyuJarolerocst ¥ Ipyrue CBeIeHu,
oOpa3yromuecs B MPOLIECCe pearn3anun
o0pa3oBaTeNbHOI MPOrpamMmsl,

e WHBIC IEPCOHAIILHBIC JIAHHBIC,
MpelocTaBlseMble PU3NIECKUMU

JIMI[AMHU, HEOOXOIUMBIE IS

3aKJIIOYCHUSA U UCITIOJIHCHHA JJOTOBOPOB,
HCIIOJIHCHUS HOPM 3aKOHOAATCJILCTBA B

chepe oOpazoBaHHs

Kareropun OOyuaromiecs, X poAUTENH (3aKOHHBIC TPEICTABUTEIIH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIMU, B TOM YHCJIE:
00paboTKu
e TIONy4YCHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOH (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECCHWS IMEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PECCTPBI U
WH(POPMAIIMOHHBIC CUCTEMBI U JOKYMEHTHI LIIKOJbI.
Cpoku B TeueHue cpoka peanusanuu o0pa3oBaTeIbHON MPOrPaMMbl
o0paboTku
Cpokn B tedenne cpoka, yCTaHOBICHHOT'O HOMEHKJIATYPOH JIeT B 3aBUCUMOCTH OT THTIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEP>KaTCs IEPCOHANIbHBIE TaHHBIC
[MTopsmox B cootBercTBuu ¢ [lopsakoM YHHUTOKEHUS U 00E3TUYUBAHUS TEPCOHATBHBIX
VHUYTOXKEHUS | MaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUTIA HOCUTEIIS MTEPCOHATBHBIX JTAHHBIX

2. llesab 00pabdOTKHU: BHINOJTHEHUs! (PYHKIUI U MOJTHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4YHcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun IlepcoHasIbHBIE JAaHHBIE Crneunansusle | buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIE | IEPCOHAIbHBIE
JTaHHbIE JTaHHbBIE
[Tepeuenn e (ammust, UMsi, OTYECTBO; CaeneHus o Nzobpaxenue Ha
JAHHBIX e IO, COCTOSIHUM ¢doro u
e TPAXKIAHCTBO; 310POBBS BH/JICO3AITHCH,

e JlaTa U MECTO POXKJICHUS,

e u3o0paxenue (pororpadus);

e T[IaCHOPTHBIEC JaHHBIE;

e aJpec PEerucTpaluu 1Mo MECTy
KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHBIE TaHHBIE;

e HMHIUBHUIYaJbHBII HOMEP
HAJIOTOTUIATEIIbINKA,

e CTPaxoBOH HOMED
WHAWBUYaJILHOTO JIULIEBOTO

MOJTyYEHHBIX C
Kamep HaOJI0IeHUS




cueta (CHUJIC);

e CBeJlleHUs 00 0Opa30BaHUH,
KBaJTM(hUKAITHH,
npodeccuoHaTbHOM
IIOJATOTOBKE M IOBBIIICHUU
KBaTM(UKAIUH,

e CEMEHMHOE MOJ0KEHHUE, HATUUNE
JICTEH, POJCTBCHHBIC CBSI3H;

e CBEJECHUS O TPYAOBOM
JIEATEILHOCTH, B TOM YHCIIE
HAJIMYKE MOOLPEHUH,
HarpakJIeHUN U (HIK)
JTUCIUIUTMHAPHBIX B3BICKAHHUIA;

e JIAaHHBIC O PErHUCTpaIu Opaka,;

e CBEJICHHUS O BOMHCKOM yYETE;

e cBeJeHUs 00 MHBAIUIHOCTH,

e CBEIEHHUA 00 yaepKaHUU
AJIMMEHTOB;

e CBEJCHUS O JJOXOJE C
MPEIBIAYIIEr0 MeCTa pabOThI;

e WHBIC ICPCOHAIBHBIC IAHHBIC,
IIPEIOCTABIIIEMbIC
pabOTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUSMHU TPYJOBOTO
3aKOHO/IaTeIbCTBA

Kareropuun PaboTHUKY, KaHIUIaThI Ha paboTy (concKaTen)
CyOBEKTOB
CnocoObl ABTOMaTH3UpOBaHHAs 00paboTKa u 6€3 cpeCTB aBTOMATH3AI[UH, B TOM YHCIIE:
00paboTKu
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
MH(pOpPMAIMOHHBIE CUCTEMBI U TOKyMEeHTHI LLIkobI
Cpoku B tedenue cpoka nelcTBUA TPyAOBOTO JOTOBOpA. /s KaHAUIAaTOB — B TEUEHHE
o0paboTku CpOKa, HEOOXOJUMOTO ISl PACCMOTPEHHMS KAaHAUIATYPHI U 3aKITIOUSHUS
TPYAOBOrO JOTOBOpa
Cpoku B tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOM J1eJT B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEpXKATCs IEPCOHATIbHBIE IAHHbIE, B TOM YHCIIE B
cocTaBe JIMYHBIX aei — 50 et
[Topsimox B cootBercTBUU ¢ [TopsiakoM YHUUTOXKEHUS U 00€3TMYMBAHUS TIEPCOHATBHBIX
YHUYTOKEHUS | MaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THITA HOCUTENS IEPCOHATBHBIX JIAHHBIX

3. Heab 00paboTKu: peaau3anus rpakIaHCKO-MPaBOBbIX /I0TOBOPOB, CTOPOHOIA,
BBITOioNIpHOOpeTaTeIeM HJIH MoJIy4YaTesaeM KOTopbIx siBiasiercs Ilkona

Kareropun

IlepcoHanbHbIe TaHHBIE




JTAHHBIX

[lepeuenn e (amunms, UM, OTYECTBO,
JAHHBIX e [IaCHOPTHBIE JaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHUS;
e KOHTAaKTHbIEC JaHHbIE;
e HHIMBHUIYaJbHBII HOMEp HAJOTOIIATEIbIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl;
e MHBIE IEPCOHATIbHBIE JAHHBIE, IPEJOCTaBIAEMbIE (PU3NUECKUMHU
JUIIAMHU, HEOOXOJUMBbIe JUIs 3aKITIOYCHHUS M UCTIOJTHEHHUS JOTOBOPOB
Kareropuun KoHTpareHnTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsI ABToMaTu3upoBaHHas 00paboTka U 6€3 CpeCTB aBTOMATU3aLlMH, B TOM YHCIIE:
o0paboTku
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHH NMEPCOHAIBHBIX JAHHBIX B )KYpHAJIbI, PEECTPHI U
MH(pOPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI I11kouibI
Cpoknu B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM JIes1 B 3aBUCMOCTH OT THIA
XpaHEHHS JOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHEIE JaHHbIE
Iopsinok B coorBercTBuM ¢ [TopsakoM YHUUTOKEHHS U 00€3TMUYUBAHUS TEPCOHATBHBIX
YHUYTOXKEHHUsS | AaHHBIX [LIKOJBI B 3aBUCIMOCTH OT THITa HOCUTENS TIEPCOHAIBHBIX JTaHHBIX

4. leab o0padoTku: obecrnieyeHne 0e30MaACHOCTH

Kareropun IlepcoHasIbHBIE JaHHBIE
JTAaHHBIX
[lepeuens e (amumius, UMs, OTYECTBO;
JAHHBIX e TaCMOPTHBIC JAHHBIE,;
e ajapec peructpaiuu u (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTaKTHBIE JAHHbIE
Kareropun [Tocerutenu ko
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6€3 CpeCTB aBTOMATU3AIMH, B TOM YHCIIE:
00paboTku

e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;

e BHECEHMS NEPCOHAIBHBIX JaHHBIX B )KYPHAJIbBI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1Ikoutb!




Cpoku B teueHune nepuona Hax0XKAECHUS MOCETUTEN HA TeppuTopuu LIkoms!
00paboTKu

Cpoxu B Teuenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JIeJI B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEpXKATCSl IEPCOHANIbHBIE JaHHBIE, B TOM YHCIIE
MuHUMYM 30 THEH B OTHOIIICHHUH 3alUCcel KaMep BHICOHAOIIOACHUS

ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOXKEHUS H 00€3TUYNBAaHUS TEPCOHATBHBIX
YHUUYTOXEHHUA | JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIISA IEPCOHANIBHBIX TAHHBIX

4. YcioBusi 00padOTKH NePCOHAIBHBIX TAHHBIX

4.1. llIxona ocymecTBisieT cOOp, 3aMUCh, CUCTEMATH3alUI0, HAKOIJICHUE, XpaHEHHUE, YTOUHEHUE
(oOHOBJIEHWE, W3MCHEHHE), W3BICUCHHE, WCIOJb30BaHWe, Tmepeaady (pacmpocTpaHeHwue,
MPEIOCTaBIICHUE, JIOCTYIl), O00e3/nYrBaHue, OJOKMPOBAHWE, VAAJICHHE W YHUYTOKCHHE
MEPCOHANBHBIX JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEIHLCTBOM O IEPCOHAIBHBIX JaHHBIX H
JIOKAJIbHBIMHN HOpMaTI/IBHI)IMI/I aKTaMH H_[KOJH)I.

4.2. Bce mepconanbHble gaHHble lllkona momydaer or cyObekTa MEpCOHATIBHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT MEepCOHAJbHBIX JAHHBIX HECOBEPIICHHOJETHHUH, — OT €ro poJauTesnci
(3aKOHHBIX MPECTaBUTEICH).

4.3. Tlonydyenne 0 00pabOTKY MEPCOHANBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHATBHBIX
JNaHHBIX Ui pacnpocTpaHeHus, lllkona ocymiecTBiseTr ¢ cOOMIOEHHEM 3alpeToB U YCIOBUH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIE TaHHbIE:

e 0€3 HCITOJIb30BaHUS CpEACTB aBTOMATHU3AIUH,
e C HCIOJB30BAHHUEM CpPCACTB ABTOMATHU34AllMK B TIIpOorpaMMax Hu I/IH(I)OpMaI_II/IOHHBIX
CHCTEMaX.

1.AUC «CeteBoii ropon. O6paszosanue”, «llepeuenn JIII», «1C: Ilpenmpustusy»,
«[Ipoxox wu mnwuranue», «Koutyp», «DOUC @OPO», «E-Ycnyru. OOpazoBanue,
«Pabota Poccuny.

XpaHeHue NMePCOHATBHBIX JAHHbIX:

4.5.1. llIkona XpaHUT TIEPCOHANBHBIE JaHHBIC B TEYCHHE CPOKA, HEOOXOAMMOTO TSl TOCTHKEHUS
nenei ux oOpabOTKH, a TOKYMEHTHI, COAepIKalue MepCOHAIbHbBIE JIaHHbIE, — B TEYCHHE CPOKa
XpaHEeHUs] JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOW M€, C YYeTOM apXHBHBIX CPOKOB
XpaHCHHS.

4.5.2. TlepcoHanmpHBIC JaHHBIC, 3aUKCUPOBAHHBIE Ha OYMaKHBIX HOCHTENSIX, XPAHATCS B
3anupaeMsbIx mkadax a0 B 3alMPAEMBIX TOMEIIEHHSX, IOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. TlepcoHanpHble NaHHBIE, 00padaThIBa€Mble C UCIOJIB30BAaHHEM CPEICTB aBTOMATH3AIIWH,
XPAHATCS B TAKOM TOPSIIKE W HA YCIOBHSAX, YTOOBI UCKITFOYMTH HETIPABOMEPHBIN WITH CITyIalHBIN
JOCTYyIl K HHUM, YHHYTOXXECHHE, W3MEHEHHE, OJIOKHpOBaHME, KOIMPOBAaHWE, MPEIOCTaBIICHUE,




pacnpoCTpaHCHUC TMICPCOHAJIBHBIX JAHHBIX, @ TaKXKXC HWHBIC HCIPABOMCPHBLIC I[GflCTBHSI B
OTHOIICHHHU MEPCOHATTbHBIX TaHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 32 0OpabOTKY MEpCOHANbHBIX JaHHBIX B llIkoje, mpekpamawTt ux
00pabaTbIBaTh B CIEAYIONINX CIydasx:

e JIOCTUTHYTHI LIeH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS cOrjacus Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHANBHBIX TAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. llIxona oGecrieynBaeT KOHPUACHINAIBHOCT MEPCOHAIBHBIX JAHHBIX.
4.7.2. llkona mepenaet NepCOHABHBIC TAaHHBIC TPETHUM JIUIAM B CICAYIONUX CIydasX:

. CY6’LCKT IEPCOHANBHBIX JAHHBIX JaJl COIIacue Ha Nepeaaqdy CBOUX JaHHBIX,
e IICPCAaTb AAHHBIC HGO6XOI[I/IMO B COOTBETCTBHH C Tpe6OBaHI/I$IMI/I 3aKOHOJATCJILCTBA B
paMKax YCTaHOBJIeHHOﬁ Ipoucayphsl.

4.7.3. llIkona He OCYHICCTBJIACT TPAHCIPAHUYIHYTIO IICpeaavy INCPCOHAIbHBIX TAHHBIX.

5. AKTyaJmu3auus, MclpaBjeHue, ylajleHne i YHUUTOKeHUe MePCOHATbHBIX JaHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TaHHBIX

51. B cIydyac IMpeaoCTaBJICHUA Cy'6"beKTOM IEPCOHAJTIBHBIX  JAHHBIX, €ro0 3aKOHHBIM
MMpeaACTAaBUTCIIEM q)aKTOB O HCIOJHBIX, YCTAapCBUIUX, HCIOCTOBCPHBIX HWJIX HC3AaKOHHO
MOJIYUYCHHBIX TIEPCOHAJIBHBIX JAHHBIX IIxoma AKTYAJIIM3UPYCT, UCIIPABIIACT, 6J'IOKI/IpyeT, yAalsaeT
HJIM YHUYTOXKACT UX U YBECAOMIISACT O CBOUX I[Cf/iCTBPIS[X Cy6”I>GKTa NEPCOHAIIBHBIX JaHHBIX.

5.2. Tlpu nmoctmxeHuM 1enell oOpabOTKM MEPCOHATBHBIX JaHHBIX, a TaKKe B CIydae OT3bIBa
CyObEKTOM MEpCOHAJbHBIX JAHHBIX CcOIVIacus Ha OOpabOTKYy NEPCOHAIbHBIX JaHHBIX
MIEpCOHANIbHBIE JTAHHBIE IMOJUIEKAT YHUUYTOKEHUIO, €CJIM MHOE HE NMPEAyCMOTPEHO JO0IOBOPOM,
CTOpPOHO#, monydaTeseM (BBITOZONpPHOOpETaTeNieM) IO KOTOPOMY  SIBISETCS — CyOBEKT
MEPCOHANBHBIX TAHHBIX.

5.3. VYHHuUTOXEHHME JOKYMEHTOB (HOCHTENEH), COJAEpXKalMX IMEPCOHAJbHBIC JIaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBHH C [lOpAIKOM YHUYTOXKEHHS M 00€3IMYMBAHUS TEPCOHATBHBIX
naHHbIX [IIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTENS MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE IMYyTEM
W3MENBYCHHUS IpeIepe, CTUPAHUS WK POPMATHPOBAHHUSI STEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObekTa MepCOHAIbHBIX JAaHHBIX HJIM €ro 3aKOHHOTro mnpeactaButens [llkoma
cooOmraer emy uHpopmanuioo 00 00paboTKe MEPCOHANbHBIX IAHHBIX CyOBEKTa B CPOKH H B
MOPSIZIKE, YCTAHOBJICHHOM 3aKOHOM.
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